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Fold along the dotted lines and glue here.
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cheatsheet at nhlondon.com

presset:tr;tion Next s!ide ?r Ju-mP to a‘ Jump to Jump to tcoh::g: f::inrt:v: S'how or hide Change pointer Change pointer oEr:l_asscer:e"n
from first slide next animation particular slide first slide last slide rchttant siide ink markup to eraser to an arrow anhiotatiane
= Mouse click or Type the slide
l space | number and Homel End l Ctrl l P l Ctrl ' M l Ctrl ' E I Ctrl ' A ' E l
¢ it press Enter 2 s o a— £ s, £ — L, £ m— s, [ — £, £ E— o —

Previ Go to the next Set new Use original Use mouse-click Re-record Stop or Jump to Black out .
re\.llous slide, if the next timings while timings while to advance while | slide narration restart next link screen/ resume Stop media Mute
slide slide is hidden. rehearsing rehearsing rehearsing and timing slideshow on slide slide show playback
Backspace ‘ Tab
e fed || el wl | led [ sd BN Led [ ledled] ladivd
o £ — & — £ a— £ — £ — S — of — S o/ — £ et ==
) . Switch between outline Duplicate Promote / demote a par- Move selected outline
Font options Increase font size o . Change case . . Spellcheck
and slide view slide agraph in an outline paragraphs up / down
I Shlft Shlft Teb D Shift F3 Shift Shift 7
Ctrl Ctrl . CtrI Ctrl ) Alt G - lor _'l Alt A = lor n |
S, [ m—m £ a— £,/ a— sommb, L= Fe s o Snmmnth, SEEA e e £ m—

D O OO OO OO OO OO OO OO OO OO OO OO OO PO OO OO OO OO OO OO OO OO OO OO OO OO OO OO OO OO OO DO OO OOV OISOEIINOSIESIOSITESIEOPITSIEFOININSISIVNSITSYS

Selects all text from

(7]
w .
T Insert slide S.elect ne)ft l\{love Obj,ed Gro:.lp / l‘l’n.group the cursor to the start the cursor to the end :'I:’ow 0:’
g object on slide pixel by pixel SRISEIRCERTS of the active text box of the active text box iae:gr
£ ' M ' shift | (7ab l 1l l Shift ' ' ' Shift mel l Shift ' SOhift ' Fo '
b= Ctrl — Ctrl Ctrl G JOR H Ctrl Ctrl
Paste Erint Switch between
Select All Cut Undo Redo (not during Save ind Help Find
| r Copy — | slideshow) PpeNRINEOWS
Tab F1
Ctrl A Ctrl C X \' Ctrl Z Ctrl Y CtrI P Ctrl S AIt =y Ctrl F
2 el Fa ¢ e £ £ el £ £ 2 et

~:£ New Horizons

Selects all text from

*Please note that some shortcuts may be specific to certain versions of Outlook.
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